
Employer and
Employee

Complete SSHD
Intake forms

online.

SSHD prepares
prevailing wage
request form for

State Employment
and Security

Agency.

SSHD determines
prevailing wage

through research.

SSHD prepares Labor Condition
Application (LCA) Form for

Client's Signature and sends form
to Client as e-mail attachment or

by mail.

Client reviews LCA
form, signs and
mails back to

SSHD

SSHD submits
LCA Form to US
Department of

Labor visa Fax or
online

The Employer
must 1) post LCA
at job site for 10

business days and
2) maintain a

public access file
containing
information

regarding the LCA
and the prevailing

wage.

SSHD obtains a
certified LCA from
the Department of

Labor

SSHD prepares a
client petition letter
and I-129, I-129 H
Supplement, and I-
129W and sends
forms to client.

Client reviews
paperwork, signs
and mails back to
SSHD along with

check for INS filing
fee.

SSHD assembles
H-1B petition and
submits to INS

Service Center.  If
the worker is

currently in H-1B
status with another

employer, the
worker may start
working at this

point

INS approval
normally in 1 to 3

months.
Expedited

requests can be
made by paying

for premium
processing.

If worker is in the US in valid
nonimmigrant status other than
H-1B, the worker can usually

begin work for petitioning
employer

If no H-1B visas are available
due to the H-1B cap, consult

attorney regarding current INS
policy on cap cases.

If worker is outside the US,
SSHD will advise the client on
applying for the visa at a US

Consulate.

Worker must get
new visa stamp at
consulate when

leaving the US for
the first time after

INS approval
unless worker

already holds H-1B
status.

H-1B Flowchart

Worker reenters with new visa
stamp and I-94 valid for

duration of the INS approval
notice.  Any changes in the
employment should then be

reported to SSHD.


